Annexes 1-3 of the Welcome Package for Investors project
Annex no. 1: Process of internal transfer of an employee
Internal transfer of an employee who has not been
employed for at least six months prior to being
dispatched to the Czech Republic

Internal transfer of an employee who has
been employed for at least six months prior
to being dispatched to the Czech Republic

The company discusses the details of the internal transfer with
the
regional
branch
of
the
Labour
Office.
The company concludes a contract on the basis of which the
transfer is carried out and submits an application for issuance of
a work permit (pursuant to Section 95 of the Employment Act).
Together with other requisites of the application, the company
also submits the standardised “Foreign Investor’s Declaration on
Dispatching a Foreigner to the Czech Republic”.

The company submits an application
The MIT (CI) assesses the application and

for

inclusion

of

the

internal

transfer

in

the

project.



in the case of fulfilment of the conditions by the firm, informs without delay the MoI, MLSA and MFA about inclusion
of the application in the project, or
 in the case that the firm has not fulfilled the conditions for inclusion in the project, the MIT shall inform the company
of such fact in writing.
The MFA informs the relevant embassy or consulate of the inclusion of the application in the project.
The LO issues an order for the work permit application to be ruled on in an abridged time period.

The foreigner submits to the embassy or consulate an application for an employee card or internally transferred employee
card. Family members submit applications for visas for a stay longer than 90 days for family purposes or for long-term
residence permits for the purpose of cohabitation of a family. All applicants shall ensure in advance, at their own expense,
express delivery of such applications.
The embassy or consulate sends the application to the MoI – DAMP and visibly marks it as included in the Welcome Package
for Investors project.

The Labour Office rules on the issuance of a work permit.
The MoI – DAMP rules on the applications and, in the case of fulfilment of the legal conditions, orders the embassy or
consulate to issue a long-term visa for the purpose of obtaining an employee card, internally transferred employee card or
long-term residence permit for the purpose of cohabitation of a family / visa for a stay longer than 90 days for family
purposes. The embassy or consulate informs the foreigner thereof and imprints a long-term visa in his/her travel document.

Within three business days following his/her arrival in the Czech Republic, the foreigner shall fulfil his/her registration
obligation and provide his/her biometric data at a facility of the MoI – Damp (including foreigners to whom a long-term
residence permit was issued for the purpose of cohabitation of a family).
DAMP will then issue to the foreigner confirmation of fulfilment of the conditions for issuance of an employee card or
internally transferred employee card and will subsequently issue the card.
A family member to whom a visa for a stay longer than 90 days for family purposes has been issued shall fulfil his/her
obligation to register with the police within three business days following his/her entry into the Czech Republic.

1

Annex no. 2: Process of localisation of an employee pursuant to the project
The company reports the vacant position to the regional branch of the Labour Office.

The company submits an application for inclusion of the localisation in the project.

The MIT (CI) assesses the application and



in the case of fulfilment of the conditions by the firm, informs without delay the MoI, MLSA and MFA about inclusion
of the application in the project and provides to them the number of the vacant position and the date when it was
reported to the Labour Office, or
 in the case that the company has not fulfilled the conditions for inclusion in the project, the MIT shall inform the
company of such fact in writing.
The MFA shall inform the relevant embassy or consulate of the inclusion of the application in the project.

The foreigner submits to the embassy or consulate an employee-card or blue-card application (and ensures in advance,
at his/her own expense, express delivery of the application). Together with other requisites of the application, he/she also
submits the standardised “Foreign Investor’s Declaration on Dispatching a Foreigner to the Czech Republic” (not in the
case of an employee of a start-up). Family members submit applications for visas for a stay longer than 90 days for family
purposes or for a long-term residence permit for the purpose of cohabitation of a family (not in the case of an employee
of a start-up).
Upon submission of the application, the embassy or consulate shall perform an inspection of the vacant position in the
central registry of vacant positions that may be filled by employee-card or blue-card holders (hereinafter referred to as
the “central registry”). In the event that no test of the labour market has been carried out in relation to the anticipated
vacant position (it is not shown as a vacant position in the central registry), the embassy or consulate shall not call on the
applicant to correct errors in the application and shall proceed according to the following paragraph. For the needs of
DAMP in the given matter, the embassy or consulate will attach a note to the application in the post. If the labour-market
test has already been carried out, the embassy or consulate shall proceed in the standard manner. The embassy or
consulate shall send the application to the MoI – DAMP and visibly mark it as included in the Welcome Package for
Investors project.

In the event that marking of the application submission (blocking of the vacant position) in the central registry does not
occur at the embassy or consulate, the application submission will be marked upon verification of inclusion of the position
in the central registry on the part of DAMP. MoI – DAMP shall rule on the application and, in the case of fulfilment of the
legal conditions, shall issue an order to the embassy or consulate to grant a long-term visa for the purpose of obtaining an
employee card, blue card or long-term residence permit for the purpose of cohabitation of a family / visa for a stay longer
than 90 days for family purposes. The embassy or consulate shall inform the foreigner thereof and imprint a long-term visa
in his/her travel document.

Within three business days following his/her arrival in the Czech Republic, the foreigner shall fulfil his/her registration
obligation and provide his/her biometric data at a facility of the MoI – DAMP (including foreigners to whom a long-term
residence permit was issued for the purpose of cohabitation of a family).
DAMP will then issue to the foreigner confirmation of fulfilment of the conditions for issuance of an employee card or
blue card, on the basis of which the foreigner can begin his/her employment.
DAMP will issue an employee card or blue card to the foreigner.
A family member to whom a visa for a stay longer than 90 days has been issued for family purposes shall fulfil his/her
obligation to register with the police within three business days following his/her entry into the Czech Republic.

2

Annex No. 3: Process of internal transfer of a statutory representative pursuant to the project

The company submits an application for inclusion of the internal transfer in the project.

The MIT (CI) assesses the application and



in the case of fulfilment of the conditions by the firm, informs without delay the MoI, MLSA and MFA about the
inclusion of the application in the project, or
 in the case that the firm has not fulfilled the conditions for inclusion in the project, the MIT shall inform the firm of
such fact in writing.
The MFA informs the relevant embassy or consulate about the inclusion of the application in the project

The foreigner submits to the embassy or consulate an application for a visa for a stay longer than 90 days for the purpose
of conducting business (and ensures in advance, at his/her own expense, express delivery of the application). Family
members shall submit applications for visas for a stay longer than 90 days for family purposes (not in the case of relocation
of statutory representatives of start-ups).
The embassy or consulate will then send the visa application to the MoI – DAMP and visibly mark it as included in the
Welcome Package for Investors project.

The MoI – DAMP shall rule on the visa applications and, in the case of fulfilment of the legal conditions, shall order the
embassy or consulate to issue a long-term visa for the purpose of conducting business/cohabitation of a family.

Within three business days following his/her arrival in the Czech Republic, the foreigner shall fulfil his/her obligation to
register with the police.
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